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NOJIOKEHHUE ‘

00 00paloTKe M 3aLHTE NEPCOHATBHBIX JAHHBIX PA0OTHHKOB
MYHHIHIAJILHOTO KA3eHHOro 0011e00pa3oBaTeIbHOr0 yUpeKIeHHs
«ILnoraBckas cpenHsas od6ueodpazoBaTeabHAas IKOIA»
OxTadpbekoro paiiona Kypcekoii odnactu

1. O6mne HoJi0KeHus

1.1.  Hacrosmee IlomojxeHue ycTaHaBIMBaeT NOPANOK NOTyYeHHs, ydeTa, oOpabOTKH,
HAKOIUIEHHS U XpaHEHHWA MJOKYMEHTOB, COJEpXallUX CBeJeHUS, OTHECEHHble K TepCOHAIbHBIM
JaHHbBIM paboTHMKOB MKOVY «IlmoraBckas cpennss oOmjeoOpasoBaTenbHas IIKoda» (malee -
Pabotomartens). Ilox paboTHHKamMu THompa3yMeBarOTCH JIMIA, 3aKIIOYMBILNE TPYIOBOH IOTOBOp C
PaGoronatenem.

1.2, Ienp HacTodmero [lonoxeHus - 3aluTa NepcoHANBHBIX JaHHBIX paboTHHKOB MKOY
«IInoraBckas cpenHsas oOmieoOpazoBaTesbHas IIKOJNA» OT HECAHKIHOHMPOBAHHOTO JOCTYNA M
pasriamenus. [lepcoHanbHble NaHHBIE Bcerja SIBIAIOTCA KOH(UAEHIHMAIBHOM, CTPOTO OXpaHAeMOH
uH(popMaImeH.

1.3. OcHoBanmeM i paspaboTku Hactosuiero [lonoxenus sBisotcs KoHcTuTynms
Poccuiickoit ®enepauun, Tpynmosoit komexc Poccuiickoit Penepamuu, DenepanbHblii 3aK0H OT
27.07.2006 Ne 152-®3 "O mepcoHaJbHBIX HaHHBIX", Ipyrue AeHCTBYIOIINEe HOPMATHBHbBIE MPABOBBIE
akThl Poccuiickoii ®enepaumn.

1.4.  Hactosmee IlonoxeHue ©U U3MEHEHHS K HEMY YTBEPKIAIOTCS PYKOBOAHTEIIEM
PaGoTtomarens u BBoasATCS MpHKa3oM. Bce paOOTHUKH HODKHBI OBITH 03HAKOMIIEHBI TIOA TMOAIMCH C
JaHHBIM [lonokeHHeM U H3MEHEeHUSIMH K HeMY.

2. lonsTHe U cocTaB NEPCOHAIBHBIX TAHHBIX

2.1. TlepcoHalbHBIMH [aHHBIMH sBJIAEeTCA J0Oas HWHPOpPMAUHUsA, NPSIMO WIH KOCBEHHO
OTHOCAIIAsACs K CyObeKTY IMepCcOHATbHBIX JaHHBIX - OINpeAeleHHOMY WIH OIpeaesseMoMy
bu3HYeCKOMY JTUILY.

2.2. TlepcoHanbHBIMH HAaHHBIMM, pa3pelIeHHBIMH CYOBEKTOM MEPCOHANBHBIX AaHHBIX IS
pacrpocTpaHeHus, SBIIOTCS IEPCOHANbHbIE [aHHbIe, JOCTYI HEOTPaHHYEHHOTo Kpyra JHI[ K
KOTOPBIM TIpefocTaBlieH CyObeKTOM IepCOHANBHBIX JaHHBIX IyTeM Jaud corjachs Ha oOpaboTky
MEepPCOHAIBHBIX JAHHBIX, pa3pellleHHbIX CYOBEeKTOM MEePCOHAIBHBIX NAHHBIX I PacHpOCTPaHEHUS B
nopsigke, npexycMorpeHHoM dDenepanbHbiM 3akoroMm oT 27.07.2006 N 152-®3 "O nepcoHanbHBIX
JaHHBIX".

2.3. CocTaB nepcoHalbHBIX JaHHBIX PabOTHHKA!

- (haMuIIHSL, UM, OTYECTBO;

- 1071, BO3pacT;

- cBefeHuss o0 oOpa3oBaHMM, KBaIH(UKAIMK, TNPOo(GecCHOHATBHOM TMONTOTOBKE,
TOBBIIIEHUY KBaTH(PUKALIIH;

- MECTO KHTENbCTBA;

- ceMeifHoe ToNOXeHe. HalTWdUe NTeTeW. COCTAR CEMhW. NOJICTREHHRIE CRAZN:



- (haxTel GHOrpadMu ¥ NpeabIAyINas TpyAoBas AeATeNHOCTh (B TOM YHCIIe MECTO paboThl,
CYAMMOCTB, CJIyK6a B apMHH, paboTa Ha BHIOOPHBIX HODKHOCTAX, Ha FOCYIapCTBEHHOM CITyX0e U JIp.);

- ¢puHAHCOBOE TIOJIOXKEHHE, CBe/IeHH O 3apaboTHOM ILIaTe;

- IACTIOPTHBIE NaHHBIE;

- CBeJIeHHUS O BOMHCKOM y4eTe;

- CBEJICHUA O COLIMAJIBHBIX JIBIOTaX;

- CIIeLMaJIbHOCTD;

- 3aHUMaeMasi JOJDKHOCTB;

- pa3Mep 3apaboTHOMH IIaTHI;

- HaJIM4Me CyIUMOCTEMH;

- HoMepa TenedoHoB;

- collep)kaHHe TPYLOBOIO J0rOBOpa;

- IOJIJTMHHUKHA ¥ KOITMH MPHUKA30B 10 JUYHOMY COCTaBY;

- IMYHBIE JieJia, TPYAOBbIe KHIKKH U CBeCHHS O TPYAOBOH AeATEIbHOCTH <2>;

- OCHOBaHMS K TIpUKa3aM T10 JUYHOMY COCTaBY;

- Jlena, COAEpXalllie MaTepHajbl IO MOBBILIEHUIO KBATH(QUKALMKM H IEPEnoAroToBKe
COTPYIHUKOB, UX aTTeCTalliH, CITyKeOHBIM pacciieI0BaHUAM,;

- KOTTMH OTYETOB, HaNlPaBJIsieMbIX B OpPraHbl CTATHCTHKH;

- CBEIEHHMS O pe3yabTaTaX MEIMLMHCKOro oOciefoBaHMA Ha IpeIMET TOMHOCTH K
OCYIIIECTBICHHIO TPYAOBBIX 00A3aHHOCTEM;

- ¢oTorpaduu 1 uHbIE CBeEHHs, OTHOCSIIHECS K IepCOHAIBHBIM JaHHBIM PaOOTHHKA;

- TIPHHAJUTEKHOCTB JIUIIA K KOHKPETHOMN HAaIlMHU, STHUYECKOH I'pyIIle, pace;

- PpelUrHo3Hble W TONUTHYecKUe YOexneHHs (IPHHAIUIEKHOCTh K PEIUTHO3HON
KOH(ECCHH, WIEHCTBO B MOMMTHYECKON MAapTHH, yJacTHe B OOILECTBEHHBIX OOBEIMHEHHAX, B TOM
qucle B mpo¢)corose, U p.);

- ICJTOBBIE M HHBIE JINYHBIE KaUyeCTBa, KOTOPbIE HOCAT OLICHOYHBIN XapaKTep,;

- TIpOYHE CBelIeHHs, KOTOPbIe MOTYT UACHTH(PULIMPOBATh YelIOBEKa.

W3 ykazaHHoro crimcka PaGoTomaTesns BlpaBe MOMy4aTh M HCIIOJIL30BAThH TOIBKO T€ CBEICHHS,
KOTOpBIE XapaKTepU3yIoT rpaXKJaHUHa Kak CTOPOHY TPYAOBOTO JI0T0BOPA.

2.4. Cenenusi, ykazaHHble B 1. 2.3 HacTosuiero IlonoxkeHus, 1 TOKyMEHTBI, HX COAepIKalllue,
ABAAIOTCA KOH(PUACHUIHATBHBIMH. PeskiM KOH(HAEHLNATPHOCTH NMEPCOHAIBHBIX JaHHBIX CHUMAETCS B
cllygasx 00e3THIMBAHUS WIM [0 UCTEYEHUM 75 JIETHEro CPOKa XpaHEHHMs, €CIIM MHOE HE OIpe/ieNieHO
3aKOHOM.

2.5. JlokyMeHTaMH, CoJiepXKalllMMH1 TIepCOHaIbHbIe JaHHble paOOTHHKOB, ABJIAIOTCA:

- KOMIUIEKCHI [JOKYMEHTOB, COIIPOBOXIAIOMIMX Ipouecc odopMiIeHHs TPyIOBBIX
OTHOLICHHI TPH TIpHeMe Ha paboTy, epeBoie, YBOIbHEHHH,

- KOMIUIEKC MaTepHaloB IO aHKETHPOBaHMIO, TECTUPOBAHHUIO, IPOBEICHHUIO
cobecefoBaHHI C KAHAUAATOM Ha JOJDKHOCTB;

- IOJITMHHUKHY ¥ KOTIMH NPHKA30B (paclopsKeHUi) 1o KaJpam; _

- JWYHBIE Jella, TPYAOBblE KHMKKH, CBEJEHHS O TPYIOBOH IeATeNbHOCTH PabOTHHKOB
(CTA-P);

- efa, cofeprkallue MaTepHabl aTTecTalHil pabOTHHKOB;

- 7Ienia, coieprkallie MaTepHalibl BHYTPEHHHX paccieOBaHuM;

- CTIPAaBOYHO-HH(POPMALHOHHBIH OaHK JaHHBIX 10 NEPCOHATY (KapTOTEKH, KypPHAJIbI);

- KOTIHU OTYETOB, HATIpaBJIsfieMbIX B TOCYJapCTBEHHBIE KOHTPOIMPYIOIIUE OPIraHbl.

3. OosizanHocTu PaGoroxareisn

3.1. B nenax obecreyeHnst MpaB U cBoOOI uesoBeka W TpaxiaaHMHa Paboromarens U ero
TpeCcTaBUTENHU TIpH 06paboTKe MepCOHANBHBIX JaHHBIX PabOTHHKA 00A3aHBI COOMIOAATE ClIEAYIOIIHE
obume TpeOGoBaHMA:

3.1.1. O6paboTka mepcoHaNbHBIX JaHHBIX pabOTHHKA MOXKET OCYIUECTBIATHCH HCKIIOUUTETHHO
B Uelsax obecrnedeHus COONMOIEHNHS 3aKOHOB U MHBIX HOPMAaTHUBHBIX NPABOBBIX aKTOB, CONCHCTBHSA
paboTHHKaM B TPYAOYCTpOWMCTBe, 0OyU4eHHMHM W TPOABIDKEHMH MO ciyxbe, obecredeHHs JIHIHOM
6€30MacHOCTH pabOTHUKOB, KOHTPOJIs KOJTHYECTBa ¥ KA4eCTBA BBINONHAEMOM paboThl M 00ecTIeueH s
COXpPaHHOCTH UMYILECTBA.



3.1.2. Ilpu onpenenennu ob6beMa U cofepKaHHA 0OpaOaThIBAeMBIX IEpPCOHATBHBIX JaHHBIX
paGotauka PaGoromatens nomxeH pykoBoacTBoBaThes Konctutymmeii Poccuiickoit (Penepaunu,
TpynossiM konekcom Poceniickoii @epepayu ¥ HHBIMH (elepabHBIMU 3aKOHAMH.

3.1.3. Bce mepcoHanpHBle AaHHbIe pabOTHHKA ciefyeT Tony4aTh y Hero camoro. Ecim
TMepCoHalbHble JaHHble pabOTHHKAa BO3MOXKHO HOIYYUTH TOJBKO Y TpeTbeil CTOPOHBI, TO pabOTHHK
JOoKeH OBITH YBeIOMJIEH 00 3TOM 3apaHee M OT HETO AOJDKHO OBITh TONYHYEHO IUCBMEHHOE COTTIacHe.
PabGotogarens JobkeH cooOmUTh pabOTHUKY O LieidX, HpeAnonaraeMbIX HCTOHHHMKaX M crnocobax
TIOJTydeHHs MePCOHATIBHBIX JaHHBIX, a TAKOKE O XapakTepe NMOAJIEKalMX MOAYYeHHIO NEePCOHANBHBIX
JIAaHHBIX | TIOCJIEICTBUAX OTKa3a pabOTHHKA AaTh MUCHMEHHOE COIlache Ha WX MOJy4YeHHe.

3.1.4. Paboromarenr He MMeeT MpaBa Mojay4aTh ¥ 00padaThiBaTh NEPCOHANBHBIE JaHHBIC
paboTHHKA O ero HOJIMTHYECKUX, PEIUTHO3HBIX U MHBIX YOeKICHHAX M YacTHOM *ku3HH. B ciydasx,
HETOCPEACTBEHHO CBA3aHHBIX C BOMPOCAMH TPYAOBBIX OTHOWICHMH, B COOTBETCTBMM CO cT. 24
Koncturynmu Poccuiickoif ®@epepanuu PabotomaTtens Brnpase moiaydath U oOpabaThiBaTh JaHHBIE O
YaCTHOM M3HU paOOTHHUKA TOJIBKO ¢ €0 MMUChMEHHOTO COTIACHS.

3.1.5. Paboronarens He uUMeeT IMpaBa Noly4aTh M 0OpabaThiBaTh MEPCOHAIbHLIC NaHHEIE
paboTHMKA O €ro 4IeHCTBE B 0OLIECTBEHHBIX 00beANHEHUAX WM €T0 NPO(COI03HOM AeATENPHOCTH, 3a
HCKITIOUeHHEM CITydaeB, IIpeyCMOTPEHHBIX (peepanbHBIM 3aKOHOM.

3.1.6. Ilpu npuHATHM pelIeHMH, 3aTpParuBalOIIMX HHTepechl paboTHHKA, Paboromarens He
HUMeeT IpaBa OCHOBBIBAThCA HAa IMEpCOHATBHBIX JaHHBIX paOOTHUKA, MOMYHYEHHBIX UCKIIOYHTEIBHO B
pe3y/bTaTe MX AaBTOMaTU3MPOBAHHOM 00pabOTKH WM ANCKTPOHHOTO MOITy4YeHus.

3.1.7. 3anmTa nepcoHaabHBIX JaHHBIX PaOOTHHKA OT HEMPABOMEPHOr'o HX UCIMOJb3OBAHUS HIH
yTpaThl AomkHa ObITh oOecnieyena PaGoTomaTtenem 3a cueT ero cpeAcTB B MOPAAKE, YCTAHOBICHHOM
(enepaabHBIM 3aKOHOM.

3.1.8. PaGoTHHKH W HX TPENCTABUTENH HOMKHBI OBITh O3HAKOMIIEHBI MOA TIOAMHUCH C
JOKaIbHBIMH akTaMu PaboTopartens, yCTaHaBIMBAIOIMUMU TOPATOK 00paboTKU MepcoHaNBHBIX
JaHHBIX pabOTHHKOB, a Talke 00 MX MpaBax M 00A3aHHOCTAX B 3TOi 06acTH.

3.1.9. PaboTHHKY He JODKHBI OTKa3bIBATHCSA OT CBOMX IPAB Ha COXpaHEeHUE U 3allUTy TaiHBI.

4. O0s3aHHOCTH PA0OTHHKA

PabotHuK 06s13aH:

4.1. TlepenaBath PabGoTomaTenro WM €ro TNpPeACTABUTENIO KOMIUIEKC JOCTOBEPHBIX
JOKYMEHTHPOBAHHBIX MEPCOHAIBHBIX JaHHBIX, MEpedeHb KOTOPHIX YcTaHOBACH TpyNOBBIM KOJEKCOM
Poccuiickoit Penepanum.

4.2. CBOeBpeMEeHHO B Pa3yMHBIN CpOK, He MpeBHILAIOIUi 5 nHeil, coobmate PaGoTtonaTtento
00 U3MEHEHHH CBOMX TIEPCOHATBHBIX JaHHBIX.

5. IIpaBa paG6oTHHKA

PaGoTHuk uMeeT npaso:

5.1. Ha nonHyro HH(popMaLnio 0 CBOUX MNepcoOHaIbHbIX JaHHBIX H 00paboTKe ITHX JaHHBIX.

5.2. Ha cBoGoaHbIit GecriytaTHBIA JOCTYI K CBOMM IEePCOHAIBHEIM JaHHBIM, BK/IIOYasd MPaBo Ha
rnoixydeHde Komuii 060l 3amMcu, cofepxkallell IepcOHaNbHBIE [JaHHBIE COTPYAHUKa, 3a
HCKITIOUCHUEM CITy4aeB, IPeAYCMOTPEHHBIX 3aKoHoAaTenseTBOM Poccuiickoit Peneparmn.

5.3. Ha noctyn K MeAMIMHCKHM JTaHHBIM C IMTOMOILBI0 MeIUIIMHCKOTO CHEeHaUCTa 0 CBOEMY
BEIOODY.

5.4. TpeGoBaTh HMCKIIOYEHHWS WIM HCIPABICHUS HEBEPHBIX WM HEMOIHBIX MePCOHATBHBIX
JAHHBIX, a4 TAK)Ke NaHHBIX, 00pa0OTaHHBIX ¢ HapylIieHHeM TpeOOBaHHi, ONMpeIeNeHHBIX TPYIOBBIM
3akoHonatenseTBoM. [Ipu otkaze PaGotonarens MCKIHOYUTH WM UCIPABUTH MepCOHAbHBIC JaHHBIE
COTpYAHUKA OH MMEET TpaBo 3agBUTh B MUCBMEHHOM ¢opme PaboTozarenio o cBoeM HECOTTIACHH C
COOTBETCTBYIOIIMM O00OOCHOBaHHEM TaKoro Hecorjacus. IlepcoHasnbHble [AaHHBIE OLIEHOYHOTO
XapakTepa COTPYAHUK MMEET NPaBo JOTIOTHUTE 3afBICHHUEM, BHIPAKAIOLUIMM €r0 COOCTBEHHYIO TOUKY
3peHus.

5.5. TpeOGomats mn3BemeHus PaboTogareneM BceX mHi, KOTOPBIM paHee OBLIM COOOLIEHBI
HeBepHBIE WIH HeloJHbIe IepCOHabHble NaHHBIE COTPYAHUKA, 000 BceX NMPOM3BEACHHBIX B HHUX
HUCKJTIOUCHHUSAX, MCTIPABICHUAX WIH JOTOTHEHHUSAX.



5.6. OGxanoBath B cy[ JtoOble HempaBoMepHBle IeilcTBusA WM OesgelictBue Pabotonmatens
npu o0paboTKe U 3aLIMTe eTo NePCOHAIbHBIX JAHHBIX.

5.7. OnpenensaTs CBOUX NpeAcTaBUTENE [T 3aIUTHI CBOUX MEPCOHAIBHBIX JaHHBIX.

5.8. TpeGoraTh mpekpaTuTh B A1000€ BpeMs mepenady (paclpocTpaHEHHE, NPENOCTaBICHUE,
JOCTYI) TEPCOHANBHBIX TaHHBIX, paspelleHHbIX I pacrpocTpaHeHus. Tpebosanue odopmisercs B
nuckMeHHoM BHAe. OHO HODKHO BKIOYATh B cebs QaMunmio, uMs, OTHecTBO (NpW HaJAM4MH),
KOHTakTHY® WH(popMaluio (HoMep TenedoHa, afpec 3JIeKTPOHHOH MOYTHI WIH IOYTOBBIA ajpec)
paboTHHKA, a TakkKe TepedeHb TMEepPCOHANBbHBIX [aHHBIX, O00paboTKa KOTOPBIX HOMICKHUT
HpeKpaLeHuUIo.

6. Coop, 06paboTKa H XpaHEHHE NEPCOHABHBIX JAHHBIX

B. 1. 06pa60'rfca MepcoHaNbHBIX NaHHBIX paboTHUKa - JoOoe gAelicTBue (onepauus) HIH
COBOKYITHOCTB AeHCTBHIt (omepaluii), coBeplIaeMbIX ¢ UCIONb30BAHUEM CPEICTB aBTOMATH3aLMU HIIH
0e3 WCMONB30BAHUS TaKWX CpPeiCTB C IEePCOHANBHBIMM IaHHBIMH, BKJodas cOop, 3alkcCh,
CHCTEMATH3allnl0, HAKOIUIEHWe, XpaHeHHe, yTouHeHWe (0OHOBIEHHEe, H3MEHCHME), M3BJIEYEHHE,
UCTIONB30BaHUe, TMepedady (pacmpocTpaHeHHe, [MpefocTaBlieHHe, MNOCTYI), obesnuYMBaHuUe,
610KUpOBaHKe, yAaNeHHe, YHHUTOKEHHE TIePCOHABHBIX JaHHBIX pabOTHHKA.

6.2. Bce nepcoHalbHble [aHHBle pabOTHHMKa cleAyeT Mojy4aTb y Hero camoro. Ecim
TIepCOHAIbHEIC JaHHBIC pabOTHHKA BO3MOXHO TOJYYUTh TOIBKO Y TpeThedl CTOPOHBI, TO pabOTHHK
JIOJDKeH GBITh YBeOMIIEH 00 3TOM 3apaHee M OT Hero JOJDKHO OBITh MOIYy4eHO MHUCbMEHHOE COriacue.

6.3. PaGotomarens AOMKeH cOOOIMTh paOOTHUKY O LeAX, MpeAnosaraeMbiX UCTOYHHUKAX H
criocobax IONy4eHHS MEPCOHATBHBIX JAHHBIX, a TaKKe 0 Xapakrepe MoJIeKalluX TMOoNyYeHHIo
NEePCOHANBHBIX JaHHBIX M TOCIEACTBHAX OTKa3a pabOTHMKA [aTh MHChMEHHOE COIJacHe Ha HX
HOJTy4eHHe.

6.4, PaGotuuk mpexacrapiser PaGoromaremio moctoBepHbie cBegeHua o cebe. PaGotomatens
HpoBepsieT JOCTOBEPHOCTh CBEJCHUIl, CBepss NaHHBIE, MpeICTaBlIeHHbIe PaOOTHIKOM, ¢ HMEIOIIUMUCS
y paborHuka gokymentamu. llpencrtaBienue pabOTHMKOM TOANOKHBIX AOKYMEHTOB HIIM JIOXKHBIX
CBeleHHIl TpH TMOCTYIUIEHHMH Ha paboTy sBiIsfeTcs OCHOBaHHEM ISl pacTOpKeHMS TPYAOBOro
JA0TOBOpA.

6.5. Ilpu nocTymieHUH Ha paboTy pabOTHUK 3aMoHAET aHKETY H aBTOOHOrpadHIo.

6.5.1. Anxera npencrapiseT coboil mepedeHsb BOIPOCOB O NEPCOHAIBHBIX JaHHBIX pa0OTHHKA.

6.5.2. AHkera 3anonHseTcd paboTHUKOM caMocTosTenbHO. [Ipy 3anoTHeHHH aHKeThl pabOTHHK
JOMKEeH 3alloNHATE Bce ee rpadbl, Ha BCe BONPOCHI JaBaTh TIOJHBIE OTBETHI, HE [JOIYCKATh
WCIpaBleHUil WM 3auepKHBaHUH, MPOYEPKOB, MOMApOK B CTPOrOM COOTBETCTBUM C 3alUCIMH,
KOTOpBIE COAEPHKATCS B €TO JIMYHBIX JOKYMEHTAaX.

6.5.3. Aprobuorpadus - [OKYMeHT, cojepKallliif onucaHHe B XPOHOJOrHYECKOi
TI0CTIeAOBATEIBHOCTH OCHOBHBIX ITATIOB JXM3HU U JEATENPHOCTH NPMHUMAeMOro paboTHHKA.

6.5.4. ABrobHorpadus coctaBiseTcs B IPOU3BOIBHOMN (opMe, Oe3 MoMapok U HCTIPaBICHHH.

6.5.5. AHKeTa M aBTOGHOrpadusa paGOTHHKA TOKHEI XPAHHTECA B TMMHOM jene paGoTHuka. B
JMYHOM Jiefle TakXe XpaHATCS HHble [OKYMEHTHI IIepCOHAJBHOro Yyd4eTa, OTHOCAIIHMecs K
NepPCOHANBHBIM AaHHBIM pabOTHHKA.

6.5.6. JInunoe neno paborHuKa odopmMiIgeTcs Nocie U3faHus MpUKasa o preMe Ha pabory.

6.5.7. Bce moKyMeHTBHl JTMYHOTO [esa TOAIIMBAIOTCA B 00M0XKY 00paslia, yCTaHOBJIEHHOTO
PabGoronarenem. Ha Heil ykaspiBaroTcs haMuIms, UMs, 0T4eCTBO pabOTHHKA, HOMep JUYHOTO Jea.

6.5.8. K xaskmoMy MdHOMY 1€y NpHiIaraloTcs ase UBeTHble (oTorpadun paboTHHKA,

6.5.9. Bce moKyMeHTBI, MOCTYNAOIIME B JHYHOE [EI0, PacroararoTcs B XpOHOTOTHYECKOM
nopszake. JIucTel ZOKYMEHTOB, TOALIMTHIX B IMYHOE AETI0, HYMEPYIOTCA.

6.5.10. JluyHoe Heno BefeTcs Ha MPOTSHKEHUM Bcell TPyAOBOH JeaTellbHOCTH PabOTHHUKA.
W3menenus, BHOCHMMBIE B JIMYHOE €0, AODKHBI OBITh TOATBEPIKAEHBI COOTBETCTBYIOLIMMH
JOKyMEHTAMU.

6.6. PaGotogaTens He MMeeT TpaBa MoAydaTh M 0OpabaThIBaTh TepCOHANbHBIC AaHHbIE
paboTHHKa O ero pacoBoif, HAIIMOHAJILHON MPUHAICHKHOCTH, MOJHUTHYECKUX B3INIAaX, PElIUrHO3HBIX
1 punocopckux yOexIeHUAX, COCTOSHUN 340POBbA, HHTUMHOH JKH3HH, 38 MCKIIOUYCHHMEM CIIy4acs,
MpeaycMOTpeHHBIX TpynoBeIM komekcom Poccuiickoit ®epepauuu U Apyrumu  deaepatbHbIMU
3aKOHAMHU.



6.6.1. O6paboTka mepcOHANbHBIX NAaHHBIX, pa3pelieHHbIX JId paclpocTpaHeHHs, U3 4YHCIIa
CHeIHAIBHBIX KaTeropHil MepcoHaIbHbIX JaHHBIX, YKa3aHHbIX B 4. 1 cT. 10 degepanbHOro 3akoHa oT
27.07.2006 N 152-®3 "O mnepcoHalbHBIX AaHHBIX", NOMYyCKaeTcs, €CIU COONIONAIOTCH 3alpeThl U
ycioBus, peaycMoTpenHsle ct. 10.1 ykazaHHoro 3akoHa.

6.7. PaGoromarens He MMeeT TpaBa MOIydaTh W 00OpabaTbiBaTh IIePCOHANIBHBIC [aHHBIE
pabOTHHKA O ero YIeHCTBe B OOLIECTBEHHBIX OOBEIUHEHHAX UIIH €ro NpoCOr3HOM NeATENbHOCTH, 3a
UCKIIOUEHHeM Clly4aeB, NpenycMoTpeHHBIX TpynoBeIM konekcom Poccuiickoii ®enepauum wid
UHBIMH (eaepaabHbIMU 3aKOHAMH.

6.8. ObpaboTka MepcoOHaTBHBIX JaHHBIX paboTHUKOB PaboTojareseM BO3MOXKHA TOJBKO C HX
cornacus. VICKIIIOUeHHe COCTaBISIOT CIydad, MpeJyCMOTPEHHBIE 3aKOHONATeNbCTBOM Poccuiickoii
®enepanuu (B YaCTHOCTH, coracue He TpeOyeTcs IPU HAJIMYUK OCHOBAaHUH U COONIONEHHH YCIOBHUH,
nepevrcieHHbX BIL 1. 2 - 11 u. 1 1. 6, . m. 2.1 - 10 9. 2 ct. 10, 4. 2 c1. 11 PenepanbHoro 3akoHa ot
27.07.2006 N 152-®3 "O niepcoHalIbHBIX JaHHBIX").

6.9. [TuceMeHHOe coriacue pabOTHHKa Ha 0OpadOTKY CBOMX IEPCOHAIBHBIX JaHHBIX JOJDKHO
BKJIIOYATh B ceOsl, B 4aCTHOCTH, CBeJICHUA, YKa3aHHble B 1. 1. | - 9 1. 4 cT. 9 denepanabHOro 3aKoHa OT
27.07.2006 N 152-®3 "O nepcoHalbHBIX JaHHBIX".

6.10. TTucemenHoe cornacue paboTHHKA Ha 00pabOTKY NMepCcOHaNbHBIX JaHHBIX, Pa3pelleHHBIX
I paclpocTpaHeHus, oQopMiIseTcs OTAeNbHO OT JAPYrHX corjlacuii Ha o0paboTKy ero
nepcoHaabHBIX JaHHBIX. [Ipy 3TOM cobnroaloTCcs yCIoBHs, IpelyCMOTpeHHbIE, B YaCcTHOCTH, cT. 10.1
®enepansHoro 3zakoHa ot 27.07.2006 N 152-®3 "O mnepcoHanbHbIX JaHHBIX". TpeGoBanus K
COIEp’KaHUI0 TAaKOTO COTJIAacHs YCTAHABIMBAIOTCS YIOJNHOMOYEHHBIM OpraHOM IO 3allUTe Ipas
CYOBEKTOB TMepCOHANBHBIX JaHHBIX.

6.10.1. ITuceMeHHoe corjacue Ha 0OpabOTKY MepPCOHANBHBIX NAHHBIX, Pa3pellCHHBIX I
pacrpocTpaHeHus, paboTHHUK npenocTaBasieT PaboTomaTesnto IM4HO.

6.10.2. Pabortonmatens o00s3aH He MO3JHee Tpex pabouyMXx [HEH ¢ MOMEHTa IOJdy4YeHHUs
yKa3aHHOTO COTJIacHs OMyOJMKOBaTh MHGPOpPMALHIO 00 YCIOBHAX 0OpabOTKU, O HAIUYUH 3allPeToB U
ycnoBuii Ha 006pabOTKy HeOrpaHMYEHHBIM KpYroM IIUI] NEpCOHAIbHBIX NAHHBIX, pPa3pelIeHHBIX I
pacmpocTpaHeHHs.

6.10.3. Cornacue Ha 00pabOTKY NMepCOHANBHBIX JaHHBIX, pa3pelleHHbIX A paclpoCTpaHeHN) ],
npeKpalnaeT cBoe AelcTBHe ¢ MOMEHTa NOCTyIUieHus: PaGoTonaTesnto TpeboBaHus, yka3aHHOTO B 11. 5.8
HacTtosmero [Tonoxenus.

6.11. B coorBerctBuu co ct. 86 TpynoBoro komekca Poccumiickoit Penepauyu B LelaX
obecrievuenysi mpaB U cBOOOJ 4enoBeka M rpaxaaHuHa Paboronmarens M ero IpeicTaBUTENH IIpH
06paboTke MepCOHATBHBIX JaHHBIX PabOTHUKA JOJDKHBI COOJIIONATh, B YaCTHOCTH, ClIeAyIoLIHe o01He
TpeboBaHUS:

6.11.1. Ilpu ompeneneHun oObeMa M colepKaHUs 0OpabaThIiBaeMbIX MEPCOHAIBHBIX JAHHBIX
pabotHuka PaGoTtomatens momkeH pykoBoncTBoBaThbes Konctutynmeit Poccuiickoit ®esnepainnuy,
TpynoseiM konexcom Poccutickoit @enepaiinu u MHBIMU (peZiepalbHBIMH 3aKOHAMHU.

6.11.2. Ilpu npuHATHH pellleHHH, 3aTparWBalOLIMX MHTepechl paboTHMKa, PaboTonmarens He
UMeeT MpaBa OCHOBBIBATHCS HAa MEPCOHAIBHBIX JAHHBIX, MOJYYEeHHBIX MCKIIOYHMTENBHO B pe3yiIbTaTe
UX aBTOMaTU3UPOBaHHON 0OpabOTKH WU 3TEKTPOHHOIO NOITyYEHHS.

6.11.3. 3amuTa nepcoHaNbHBIX JaHHBIX PaOOTHHKA OT HEMPaBOMEPHOIO UX HCIOJIB30BaHUA,
yTpatsl obecnieunBaeTcss PaboTomaTenem 3a cueT ero cpe/icTB B HOpsJKe, yCTaHOBIIEHHOM TpynoBbIM
konekcoMm Poccuiickoit ®enepanyu U HHBIMH (ejepaTbHbIMHA 3aKOHAMH.

6.11.4. PaGoTHMKM ¥ WX NpPEACTaBUTENU OOHKHBI OBITH O3HAKOMIIEHBI IIOJ IOIIUCKY C
JokymeHTamMu PabGoTonmatens, ycTaHaBIMBAOIIUMHU IMOPSIAOK 0OpabOTKH NMEPCOHAIBHBIX JaHHBIX, a
Takxe 00 UX NpaBax U 00sA3aHHOCTAX B 3TOM 0OnacTy.

6.11.5. PaGoTHHKH He JOJDKHBI OTKAa3bIBaThCA OT CBOUX MPaB Ha COXpaHEHHE U 3aILUTY TalHBL.

7. llepenavya nepcoHaNbHBIX JAHHBIX

7.1. Tlpu mepemave MepcOHaNBHBIX NaHHBIX paboTHuka PaboTonatens AomKeH cobmonaTh
clenyronye TpeOoBaHus:
- He cooOIaTh MepcoHalbHBIE TaHHBle paOOTHHKA TpeThell CTOpoHe Oe3 NHUCBMEHHOIO
coryacus pabOTHMKA, 33 MCKITIOYEHUEM CITy4aeB, KOTZia 3TO HeOOXOAMMO B LEIAX NpeaylnpexaeHus
YIPO3bI )KU3HH H 3[J0POBBIO pabOTHHKA, a TAKXKe B CIy4asX, yCTaHOBICHHHIX (elepabHBIM 3aKOHOM;



- He cooOIaTh NepcOoHalbHBIE JaHHBIE pabOTHHKAa B KOMMEpYEeCKHX NeliXx Oe3 ero
MHCBMEHHOTO COIJIACHS;

- TIpelyNpeUTh JIAL, MOMYYalolUX IepCOHaNbHble NaHHBIE PaOOTHHKA, O TOM, YTO 3TH
JaHHBIe MOTYT OBITh MCIIOJIB30BaHbI JILIb B LEJIAX, AT KOTOPBIX OHM COOOINEHBI, H TpeboBaTh OT
3THX JIHMIl HOATBEPIKAEHHUS TOTO, YTO 3TO NpaBuio cobmojeHo. JIuna, monydaiomue nepcoHanbHbIe
naHHble paboTHHKa, o0O0s3aHbl cobmofaTh KoHGHIEHIMATbHOCTh. J[laHHOe TIONOXKEHHE He
pacmpocTpaHseTcss Ha OOGMeH IepCOHalbHBIMM JaHHBIMH PabOTHHKOB B IOpSJKE, YCTaHOBICHHOM
¢enepanbHBIMH 3aKOHAMU;

- paspeliaTh JOCTYyll K IEPCOHANbHBIM [aHHBIM DabOTHHKOB TONBKO CHELHAIBHO
YIIOJTHOMOYEHHBIM JIMIIaM, [PH TOM yKa3aHHbIE JIMIA JOJDKHBI UMETh IpaBo MONYy4aTh TOJIBKO Te
TepcoHaNbHEIE JaHHble paGOTHHKA, KOTOPbIe HEOGXOMMMBI JITIsl BHINOTHEHMS! KOHKPETHBIX (DYHKIIHIA;

- He 3aMpalliMBaTh HHPOPMAIUIO O COCTOSHUH 37I0pOBh pabOTHHKA, 38 HCKIIOYECHUEM TeX
CBeZleHHil, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTH BBINOJHEHHS PaGOTHUKOM TpYyAOBOH
G yHKIMY;

- TIepeqiaBaTh TIepCOHANbHbIE JaHHbIe paGOTHUKA IIpeICTaBUTENM PabOTHHKOB B TIOpPAJKE,
ycTaHOBNTeHHOM TpynoBbiM kozmekcom Poccuiickoil denepaliii, U OTPaHHYUBATH STy HH(POPMAIHIO
TONBKO TeMH MepCOHAJBHBIMU JAHHBIMH PabOTHHKA, KOTOpble HEOOXOMMMBI sl BBIOJHEHHS
YKa3aHHBIMH TIPEACTABUTEIAMU HX QYHKLIHA.

8. JlocTyn K nepcoOHANBHBIM JAHHBLIM COTPYAHHKA

8.1. BHyTpeHHUH HOCTYII.
IlpaBo mocTyna K nepcoHaIbHBIM JaHHBIM COTPYAHHUKA MMEIOT:

- pykoBoauTens PaboTonarens;

- PYKOBOJUTEINb OT/AeNa KaJpoB;

- PYKOBOJIHTENH CTPYKTYPHBIX MOApa3HeNieH it 110 HalpaBIeHHUIO AeATeIbHOCTH (JOCTYII K
JMYHBIM JaHHBIM TOJIBKO PabOTHUKOB CBOETO MOAPA3IeNeHus) IO COrIacoBaHHIO ¢ PYKOBOAUTEIEM
PaboTtonartens;

- TIpu TiepeBole W3 OJHOTO CTPYKTYpHOro TOJApasfeleHus B Ipyroe HOCTYI K
MEepPCOHAJbHBIM JaHHBIM pabOTHHKAa MOXET MMEThb PYKOBOAMTEIb HOBOTO TMOAPA3NENeHUs IO
COTJIaCOBaHMIO ¢ pykoBoauTeneM PaboTonarens;

- pabOTHHKM OyXranTepud - K TeM HaHHBIM, KOTOpble HEOOXOIMMBI JUIS BBHIIOTHEHHUS
KOHKPETHBIX (pyHKIHIA;

- caM pabOTHHK, HOCHUTEJIb JaHHBIX.

8.2. BHentHuM# JOCTYIL

Pa6oTomaTens BIIpaBe OCYINECTBISTH Mepefady MepCOHANBHBIX JaHHBIX PabOTHHKA TPETHHM
NMIaM, B TOM YHCIIE B KOMMEPYECKMX LeNiX, TONBKO C ero IpeABapUTENIbHOrO MHCBMEHHOIO
coryacus, 3a MCKIIOYEHHEM cJydaeB, KOrJa 3TO HEOOXOAMMO B LENAX MPeaynpeKICHHs Yrpo3bl
JKU3HU U 3J0pOBBI0 pabOTHHKA, a Takke B APYIHX cClydasX, MpeIlyCMOTPEHHBIX [eHCTBYIOIIMM
3akoHomaTebcTBOM Poccuiickoit Menepaiuy. '

Ilepen mepenaveii mepcoHaIbHBIX JaHHBIX PaboTonaTens 10/KeH NMPeAyNpeanTh TPeThe JINLO
0 TOM, 4YTO OHH MOTYT OBITH HCIIOJB30BAaHBI TOJIBKO B TeX LEJAX, JUIT KOTOPHIX ObLTH coobIeHsl. [Tpu
3TOM Y TPEThero JIMia HeOOXOANMO MOYIHTH TIOATBEPKIeHHe TOTO, YTO Takoe TpeGoBaHue OyeT uM
co0r0AeHo.

He Tpebyetcs cormacue paboTHHKA Ha Nepe/iavy NepCOHANBHBIX JaHHBIX:

- TPETHHM JIMIIAM B LENAX IIpeIyNpeKIeHHs YTPO3bl JKU3HH H 310POBBI0 PabOTHHKA;

- B ®onj couuansHoro crpaxoBanus Poccuiickoit ®enepanun, IleHcHOHHBIH ¢doHI
Poccuiickoit ®enepauuu B 00beMe, MNPeJyCMOTPEHHOM JEHCTBYIOIIUM 3aKOHOIATEIbCTBOM
Poccuiickoit Penepanuu;

- B HAJIOTOBBIE OpraHbI;

- B BOeHHble KOMUCCApHaThl;

- 110 3ampocy MpodecCHOHATBHBIX COIO30B B IENAX KOHTPOJIA 3a COOOICHAEM TPYI0BOTO
3aKoHoJaTenbcTBa PaboTonarenem;

- 10 MOTHBHPOBAaHHOMY 3aIlpOCy OpraHoB IIPOKYpaTyphl,

- 10 MOTHBHPOBAaHHOMY TpeOOBaHHIO IIPABOOXPAHHUTENBHBIX OpPraHOB M OpPraHoOB
0e30MacHOCTH; )



- HO 3amnpocy OT rOCyJapCTBEHHBIX HHCMEKTOPOB TpPyAa MPH OCYIIECTBICHHH HMHU
Ha30pHO-KOHTPOJIBHOM AeATeIbHOCTH;

- 110 3aMpocy cyaa;

- B OpraHbl ¥ OPTaHHU3alUH, KOTOPbIe JO/KHBI OBITh YBEIOMIIEHB! O THKEIOM HeCHACTHOM
cily4ae, B TOM YHCJIEe CO CMepPTeNbHBIM HCXOHOM;

- B CITy4asX, CBA3aHHBIX C HCTIONHEHNEM PabOTHMKOM JO/DKHOCTHBIX 00S3aHHOCTEIH;

- B KPEIUTHYIO OpTraHN3aliio, 06C/TyKUBAIOLIYIO TIIaTeXKHBIE KAPThl pabOTHHKOB.

8.3. [Ipyrue opranuzanuu.

CBeflennst 0 paboTHHKe (B TOM YHC/E YBOJNEHHOM) MOTYT GBITH MpeJoCTaBIeHbl APYroif
OpranM3aluy TOMBKO € MHMCPMEHHOTO 3ampoca Ha OJaHKe OPTaHM3alMM ¢ NPHIOKEHHEM KOMHH
3adB/eHUs pabGOTHHKA.

8.4. PoncTBeHHHKH M YiIeHBI ceMeid.

HepcoHanbHble JaHHBIC PaGOTHHKA MOLYT OBITh HpeNOCTABICHBI POINCTBEHHUKAM WK
4JICHaM €T0 CEMBH TOJIBKO ¢ MHCBMEHHOTO pa3speIleHns caMmoro paboTHHKa.

9. 3amMTa NEPCOHANBHBIX JAHHBIX PAGOTHHKOB

9.1. B uensx obecnedenns cOXpaHHOCTH M KOH(HICHIHAIBHOCTH TNIEPCOHANIBHBIX AaHHBIX
pabOTHHKOB Bce oNepalMi 10 OQGOPMIEHHIO, (OPMUPOBAHHMIO, BENCHHIO M XpaHEeHUIo JlaHHOM
MHPOPMALMK NOIKHBI BBINOIHATECS TOABKO PAGOTHHKAMH OTHETA KaZpoB, OCYIIECTBIAIOIIUMH
JaHHYH paboTy B COOTBETCTBHH CO CBOUMH CIYKeGHBIMH 0GS3aHHOCTAMH, 3apUKCHPOBAHHBIMU B UX
AOJDKHOCTHBIX HHCTPYKLHSX.,

9.2. OTBeTHl Ha MUCHMEHHBIE 3aMpPOCHL APYTUX OpTaHH3ALHI YYpexIeHUI B Hpelenax WX
KOMIETCHIMM W MPEAOCTABICHHBIX TIONMHOMOYHH [alTci B MHCBMEHHOHW QopMe Ha GraHke
Pabotonarens u B ToM 0GbeMe, KOTOPBIH MO3BONIAET He pasryIALIATH H3TUIIHUI 06beM TNepcoHaIbHBIX
CBeICHUIT 0 pabOTHHKAX.,

9.3. Iepenaua MHPOPMALKUK, cofepxKalleil CBeeHHS O HEePCOHATBHEBIX JaHHBIX pabOTHHKOB,
no TesneoHy, (akcy, MEKTPORHOM mouTe Ge3 MICHbMEHHOTO cornacks paGoTHHKaA 3afpeaeTcs.

9.4. Jluunble fena M JOKYMEHTBI, coJlepKalllie TIepCOHANbHbIE aHHbIe PabOTHUKOB, XpaHATCS
B 3aNHpaoIuxcs wkadax (cefidax), obecrneunBaomux 3a1uTy oT HECaHKIMOHMPOBAHHOTO JOCTYIA.

9.5. IlepcoHanbHble KOMITBIOTEPEL, B KOTOPBIX CONEpKATCS NMePCOHAIBHbIC TAHHBIE, MOMKHBI
OBITh 3alMILEHBI TAPOJSIMU AOCTYTIA.

10. OTBeTcTBEHHOCTD 32 pasriamenne HHOPOPMALHH, CBAIAHHOM
¢ NePCOHATBHBIMH JAHHBIMH PaGoTHHKA

10.1. Jluma, BUHOBHBIE B HAPYIICHHH HOPM, PEryNUPYIOMUX MOTydeHHe, 06paboTKy U 3aIIUTy
NEPCOHANBHBIX JNAHHBIX PaGOTHHMKA, HECYT MMCLMIUIMHAPHYIO, aAMMHHCTPaTHBHYIO, IPaIaHCKO-
paBOBYIO HITH YTONIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH ¢ (helepabHBIMU 3aKOHAMH.



